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Can cit K& hoach sé 74/KH UBND ngay 22 thang 3 nim 2019 ctia Uy ban
nhin dén quan Tén Binh vé K& hoach do tao, bbi dudng can b, cdng chirc,
vién chic gin véi Chuong trinh ning cao chit luong ngudn nhén luc cho hé
thdng chinh tri nim 20 19,

Phong Néi vu quén Tén Binh x4y dung K& hoach t6 chirc tdp hudn cong téc
Vén thu — Luu trit ctia Phong N6i vu ndm 2019 nhu sau:

I. MUC PICH;

- Tuyén truyén, phd bién céc quy dinh phép ludt quy dinh v& céng tic vin
thu, luu trt (VILT) dén can bd, cong chitc nhim nang cao nhin thirc vé vi tri,
vai trd, tAim quan trong cua cdng tdc vin thu, luu trit, dac biét 12 gia tri cia tai
l1éu Iwu tri.

- Néng cao trach nhiém cla ngudi dimg dAu co quan, don vi trong viéc
quan 1y, chi dao cong tdc Vin thu — Luu trit; trach nhiém cda cdn bd, cdng chirc
trong qua trinh thuc hién céng tdc Vian thu — Luu trit.

II. YEU CAU:

Cén bg, cdng chirc, vién chirc dang cbng tic tai cdc co quan, don vi thuc
hién lap ho so cdng viéc va ndp lwu hé so, tai lidu vao Luu trit co quan nhim
tang cuong higu qua cdng tac quin Iy VILT va gép phén quén 1y tot ngudn hd
so, tal liéu hinh thanh trong qué trinh hoat ddng cta co quan.

ITII. NOI DUNG TAP HUAN:

1. Tap huén hwéng din x3y dirng, ban hanh Bang thoi han bao quin
hd so, tai liéu cda co quan, dom vi va thu thap tai liéu vao Lwu tri co quan,
Lwu trit lich sir

- Péi twong: Thu truéng céc co quan hanh chinh, don vi su nghiép, Cha
tich, Phé Chu tich Uy ban nhén dén 15 phudng; Hiéu trudng va cén bg, cong
chire, vién chitc phu tréch cdng tdc Van thu - Luu trif tai cdc trudng Mam non,
Tiéu hoc, Trung hoc co s& thude Uy ban nhén dén quén Tén Binh.

- 86 Irgng: du kién 200 nguoi.



- Thoi gian: du kién thang 7 n&m 2019.

- Pia diém hoc: Hoi trudng 1 - Trung tAm Hanh chinh Quén hodc Trung
tdm Béi dudng chinh tri quén Tén Binh (du kién).

2. T4p huin hwéng din l8p hé so cOng viée

- Péi twong: Trudng, phé phong ban co quan hanh chinh; Thi truong, Pho
thu truéng don vi sy nghiép; Cha tich, Phé Chu tich Uy ban nhén dan 15
phuong va cdn bg, cbng chite, vidn chirc duoc phén céng nhiém vu soan thao
van ban, gidi quyét cong viée; Hiéu trudng céc trudng Mam non, Tiéu hoc,
Trung hoc co sé va ngudi [am cdng tac van thur lyu trit, ké toén.

-sb Iwong dur kién: 280 nguol.
- Tho1i gian: du kién thang 7 nam 2019,

- Dia diém hoc: Hbi truong 1 - Trung tam Hanh chinh Quén hojic Trung
tam B01 dudng chinh trj quén T4n Binh (du kién).

IV. KINH PHI THUC HIEN:

Kinh phi t6 chire tép hudn bdi duéng duoc trich tr ngudn l\mh phi dao tao,
bdi dudng cén bg, cdng chiic, vién chirc cia Quén.

V. TO CHUC THUC HIEN:

- Phong Noi vu chiu trach nhidm xay dung K¢ hoach, litn hé Trudng Pai
hoc Noi vu Ha Noi moi Béo cdo vién, dy tri kinh phi t§ chirc 16p theo K&
hoach; chun bj tai liéu, thu moi va té chirc 16p hoc.

- Thu truéng céc co quan hanh chinh, don vi su nghiép, Chu tich Uy ban
nhan dan 15 phu'oncr va Hiéu truéng céc trudng Mam non, Tidu hoc, Trung hoc
co s& va Trudng Bbi dudng gido duc chju trach nhiém ctr can bd, cong chc,
v 1en chirc tham gia Iép tap huan theo Ké hoach niy va g danh séch (theo min)
vé Phong Néi vu téng hop diém danh.

Trén déy la K& hoach K& hoach t& chitc tAp huén cbng tac Van thur — Luu
trit cua Phong Néi vu nam 201 Slals
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Noinhan:
- TT.UBND/Q;
- Thi trudng céc co quan HC, don vi SN;
- Chu tich UBND 15 phudng;
- Hiéu treémg cdc Trudmg MN, TH, THCS;
- Trudmg BDGD/Q;
- TT.BDCT/Q; o I ¢
-CBCCPNV; Nguyén Tung Khwong
- Luu: VT, LT.




